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How to apply for  
 

CHANGE LOCATION/ALTER PREMISES 
 

 
1. Go to the Alcoholic Beverages Control Commission (ABCC) web page www.mass.gov/abcc, 

click on “Forms & Applications”, then click the “Retail Forms” tab, and then click on 
“Alteration of Premises Forms” or “Change of Location Forms”.  Fill out the ABCC 
application on-line, print and sign as necessary and submit to the Selectmen's Office along 
with all other required information.  The attached checklist will assist you in providing a 
complete application package. 

 
2. In addition to the ABCC application package, please provide the Selectmen’s Office with a 

check for $100 made payable to the Town of Lexington.  Also fill out the attached Form 43. 
 
3. When a complete application package is received by the Selectmen’s Office: 
 

a. a hearing date before the Board of Selectmen will be decided and legal notice published in 
the local newspaper.  A copy of the legal notice will be provided to the applicant to use to 
notify the abutters. 

b. applicant must bring notarized copy of “Affidavit of Notice of Mailing to Abutters” and the 
registered/returned receipts bearing signatures of persons receiving said notice to the hearing. 

 
4. If the Selectmen approve the application, it will be forwarded to the ABCC after the hearing 

for their review/approval.   
 
5. For your information, please keep the attached copy of the Selectmen’s Regulations 

applicable to Restaurants, Package Stores, and/or Clubs in your files for future reference. 
 
6. Please contact the Selectmen’s Office if you have any questions. 
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